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Network Portal 
 
The Network Portal is a secure part of the IMCS Network website that is available to authenticated users. 
 

The Network Portal currently 
provides users access to 
Network Contacts, a list of 
member and observer 
points of contact and the 
Discussion Forum. 
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Network Contacts 
 
Network Contacts is where Network Portal users may search for the contact details of a Network member. 
 

 
 
 
The search function is a 
simple drop-down box 
where a user may select the 
country or fisheries 
organisation of interest and 
then click Apply.   
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Network Contact Administrator Role  
 
Every IMCS Network member and observer “group” requires an IMCS Network Administrator.   
 
Group means the Network’s member (country or fisheries organisation) or observer (organisation or institution).   
 
The role of the Administrator can grant or block Network Portal access rights to users in their group. 
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How to add a user of your 
organisation 
 
If you are an Administrator for your 
group, you can add a user to your own 
group. This is done via the Network 
Contact page. 
 
Step 1: Select the tab Manage My 
Group Contacts 
 
Step 2: Click the button Add User 
 
Step 3: Enter the email address of the 
user you wish to invite to the Network Portal and click Add User  

 
 
 
Note you can only add users to the 
groups that you administer and only 
these groups will show in the drop-
down selection. 
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Considerations when adding a user from your organisation. 
After adding a new user, they will receive an email from the IMCS Network inviting them to complete their details 
and create a password.  It is recommended that you inform the user that an email should be expected as the email 
may go to their Junk mail folder. 
 
As an Administrator, it is worth noting that adding a user to your group may open up access privileges that cannot 
be restricted due to the nature of the group they are in. 

 
The following access may need to be 
considered: 
 
• All users can view the Network 
Contacts page 
• All users will have access to the 
Discussion Forum 
• The Discussion Forum features the 
ability to create chat rooms with 
restricted access.  In most instances 
these restrictions are based on the 
group, not the individual user. 
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How to block a user if they leave your organisation 
Administrators are requested to be proactive in the managemnet of users. If a user leaves your group, it is good 
practice to ensure that they are removed from your group (blocked). 
 
Blocking a user can be achieved via the Network Contact page.  Select the tab Manage My Group Contacts. 
 
Identify the individual you seek to remove from your group and click Block User. 

 
 
 
 
 
 
 
 
 


